HEART UK procedures for ACCEA Ranking and Citations

1. HEART UK would wish to consider offering support to meritorious consultant members of the charity who are applying to ACCEA for a Clinical Excellence Award.

2. HEART UK will maintain an e-mail list of HEART UK consultant members.

3. Upon instruction from the ACCEA, HEART UK will send an invitation to all medically qualified consultant members.

4. Eligible HEART UK consultant members making an ACCEA submission, and wishing for HEART UK support, will be asked to send HEART UK electronic copies of their ACCEA CVs (and research/teaching supplementary forms if appropriate) by a defined date.

5. Applicants will also be asked to submit a brief (200 words) statement explaining why HEART UK should support them.  This should detail their contribution to HEART UK’s objectives, to the charity, to the speciality, to patient care within it, and/or to research and/or teaching within the speciality.

6. A member of HEART UK staff will constitute and administer a ranking committee.

7. The committee will consist of a minimum of 6 members: ideally 2 current ACCEA gold or platinum holders actively involved with HEART UK, 2 lay members (possibly trustees with knowledge of applicants' contributions to HEART UK and to the speciality) and 2 consultants without awards, or with lower awards but not applying in the forthcoming round.  The Chairman of HEART UK will be ex officio a voting member of the Committee unless he or she is a personal ACCEA applicant in the year concerned.

8. After the HEART UK closing date, a member of HEART UK staff will send electronically to the ranking committee as a single mailing a copy of this document, the society’s scoring sheet, WORD-formatted ACCEA CVs of all the applicants and copies of their personal statements.

9. Committee members will independently score on a scale of 0-10 the CVs in the 5 ACCEA domains, and a 6th domain “Contribution to HEART UK’s objectives and to the charity” based on the personal statement and on the ACCEA CVs.  

10. The ranking committee will convene in person or by conference call to sum the scores and rank individuals in separate categories for the Bronze, Silver and Gold awards.

11. The number of candidates that HEART UK is permitted to rank depends on the number of consultant members (see ACCEA website “information for specialist societies”).  In any year HEART UK may at its discretion limit the number of ranked individuals to less than this maximum.  The ranking will be submitted using the ACCEA Nominating Body Ranking Sheet.

12. A citation will be written for each ranked applicant by the HEART UK Chairman (unless a current year applicant) or by (an) appropriate member(s) of the committee.  They should be circulated for approval to all the members prior to submission to the ACCEA and agreed by the Director of HEART UK.  
13. The ACCEA requires that each nomination and completed citation must identify: 
a. The nominating body; 

b. The person completing the citation; 
c.  A senior officer of the Society who vouches for the citation having the imprimatur of that institution (see ACCEA website “information for specialist societies)
14. The Committees proceedings and the outcomes will remain strictly confidential.
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